Shire Systems — FrontLine Purchasing Module

FrontLine Purchasing Module Overview

The FrontLine Purchasing module gives an Engineering or Facilities
Maintenance department the capability to generate Purchase Orders or
Purchase Requisitions for stock, non-stock or services from a nominated
supplier and to be able to follow that order through the various processing
stages, delivery, invoice checking etc. This module can be used as a “stand
alone” program or interfaced with the FrontLine Maintenance and/or Stock
Control modules.

We have put this guide together to allow you to get on with evaluating the
software system quickly — rather than having to learn the basic system
functionality from a typical system help file. Knowledge of the full system
functionality can be gained by attending the one-day Purchase Orders
Course.

To install this module please go to the previous section on “Installation and
Navigation” and follow the instructions. Please remember that this product
can be installed as part of the suite (all modules) or can be evaluated and run
on its own,

FrontLine
Purchasing

“Double click” on the icon to open the module (see above).

We are using the demo dataset for the purposes of this guide and the series
of screen shots show you the information presented with the required inputs,
from logging on, through to navigating this application.
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Click on the Evaluation button highlighted in green on the first screen shot,
Select Demo Data highlighted in Blue and then click the Next button
highlighted in green on the second screen shot. This will take you to the log in
screen, the evaluation mode ONLY requires you to type in the word
SUPERVISOR in the User Name field highlighted in red, leave the Password
field highlighted in green BLANK, as illustrated on the third screen shot. Click
to open the application. (See Fig. 1)

FROMTLINE
Wersion: 210 [Build 3.1]

shire

Purchasing System

Capyright (] Shire Systems Limited 1997 - 2004

Licence Number: SFLP9338

Ewvaluation Copy 76 Days Remaining

Supplied By

Shire Systemns Lim

E The application has started in the default live databasze. Y'ou may continue with the existing
a— databasze by selecting ‘Live Data' select another database or create a new link to an
£~ alternative database.
w
I f Evaluation I Licence |
= : o New
Live Data
f Path
]
FRONTLINE o
o=
u

Wersion: 2.10 [Build 3.1)

Purchasing System

Capyright [c] Shire Systems Limited 1997 - 2004

Licence Number: SFLP3338 | I P Hest I XK Exit | “? Help
Hi L £ b
Supplied By

Shire Systerns Limited

UserMame  |SUPERVISOR |
Pazzword ' I
I W« OK I X Cancel |
4| -
Order Mo, I Fiequisition ND.I Order Date I Supplier I Fequested Bj-l Valus GBE | Order Status | ~
| | 21635 16/412/2003 BSL Corrversion 12234 Delivered
|| Stores/001 30/12/2003 ABLE EMG AYRES. M 175.00 Invoice Checked
|| 21636 05/01/2004 RS Corrversion 88,26 New Order
| |12345 RO5014 19/01/2004 DENT ABBEY. H 82889 Mew Dider
| |Stores/002 | 02/02/2004 | ABLE ENG (BURNS A | 2,500.00 Inwoice Checked
|| POODOOOOCA 23/08/2004 RMI ABBEY.H 267.50) Mew Oider
Stores/003 29/11/2004 ABLE EMG ELIRMNS & 550,00 Invoice Checked =
EARTLETT ABBEY. Pait Deliversd

Filter Yiew By

Supplier I J |

Order Date: From] ;J To | Lj @) Aopl
Requested By ’—L| [ Exclude Delivered Orders Vg

[ Exclude Invoiced Orders

T More I + Add I = Delete ‘ ? Help I .

Current User: SUPERVISOR.
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=S

Purchasing Tool Bar Icons

ol
% Goods Receiving Process: when goods are delivered
they can be received through this option. If they are stock items they will
automatically update the current stock levels in the Stock module (if installed).
The system copes with partial, multiple or complete deliveries against a single
order. (Fig. 2)

[/ Goods Received Header

Order Mo IPDDDDDDDD1 Requisition Mo I

Store |MAIN STORE |

Delvery Hote Mo !

Date Recsived [17/11/2005 -

o 0K
Order Mo |PDDUDDDDD‘I Fequisition Mumber |
Delivery Mate Mo i1 23456 Feceipt Nate Mo |HNUUUUU1 a8
Stock Code [0/501 Bin j4d1

Supplier Part No [E3003

Cost Centre |2U.45 Cost Code i20.45.02

Description | Oxpgen scavenger - boiler water treatmen
Sodium metabisulphite solution for the removal of oxpgen in water spstems,

Item Mo Linit Oty Ordered | Delivered Thiz Delivery A
b 1] 281 drum b a0 0
2] 281 drum 5 a 1]

]

FLa Ml o] cerce | 2 ek

Fig. 2
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Invoice Checking Process: invoice checking is the final
stage of the order process. The cost of each item is checked against the
original order. Adjustments can be made for price changes, as appropriate.
On completion of the invoice checking process, stock prices will be updated to
the current rate. (Fig. 3)

[ Invoice Checking Header

(Order No !PDDDDDUDD] Requisition Mo

Inviice No IRMl 345

Invoice Date |1Tf’11z’2005 -

Net &mount GBE 0.0 GBE 0.00
Delivery Charge GBE I ] GBE 0.00
Coszt Centre I Cost Code !

Tax GBE 0.00 GBE 0.00

Invoice Checking Detail
Order N |PO0000D0O0T

Invoice TDlaII 5550 0.00 Tax Tatal

Invaice No - |AibI 345 Checked Total| 230,50 4034 Checked Tax Total
i I -175.00 -40.34  Diff i l
Supplier iHMI— Difference i BReconcile
Stock Code [C/S01 Supplier Part Mo [C3003
Description [Caustic soda
Cost Centre (2045 ] Cost Code [20-45-02 =
Itemn Mol Date Received [ Lnit Price GBE [ Supp TH GBE [ Supp Frice GBil Dizcount Zl TaxRate Zl Eheckedl S
1| 17/11/2005 3 18.5000 565,50 185000 0000 1750 W
» 2|17/11/2005 5 35.0000 175.00 35.00007 0.000¢ 17600 W
~|

UnCheck gul o OK I XK Cancel | P Help

Fig. 3
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D Credit Note Processing: If you have returned goods and
received a credit note or if a credit has been issued to amend the price of an
invoiced item, then this screen should be used to process the change. The

value of the credit will be passed to the Stock and Maintenance modules
where applicable (if installed). (Fig. 4)

[74 Credit Note Checking Header
Order Mo ]PDDDUDUUEH Requisition Mo |
Credit Mote Mo I Credit Mote D ate |‘I?H‘I‘If2005 v’
Original lrvoice Mo | vi
Met dmount GEE 0.0 GBE 0.0
« OF X Cancel | ? Help
Fig. 4
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% Returns to Su ppller: This option allows you to return goods
to a supplier based on the original delivery note. The system will automatically
reduce the stock levels in the stock module (if installed). It will also issue a
return note for you to enclose with the shipment. (Fig. 5)

¥ Return Goods to Supplier

Order Mo |PUDDDDDDD1 Requisition Mo I

Receipt Maote Nao |HNDDDDD189 vI
Retumed On |1?.n"|1a’2005 vl

Reazon |Damaged |7 Return Goods 1o Supplier
Order Mo |PO000000O7 Requisition Mumber
¢ oF. Receipt Mote Mo IHNUUUUU1 a9 Date [17/11/2005 Delivery Note Mo | 123456
Suppiizr [RMI |Fiochester Midiand Industries
Descriplion | Oupgen scavenger - boiler water treatmen
Sodium metabisulphite zalution for the remowval of axygen in water systems.
Stock Code Item No.| E=piry Date| Serial Humber PIR Current Gty | Receipt Gty | Gty Returned| il
Tjos0 1 1 E] 3 |
/501 2| 1 i 5 a
)
g/ OK I x Cancel | ? Help
Fig. 5
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Automated Re-Ordering Process: Automated
Re-ordering only works in conjunction with the Stock Module (if installed).
When stock items fall below a predefined level, the system will generate
Purchase Orders to replenish your supplies. All you need do is; reject, amend
or accept the recommended quantities for re-order. (See Fig. 6)

Stock Code i Unapproved| Current Stock| bin Stock | Max Stock. | Order Gy
216420246 I 0 il 1 1
23.81.1043 FERAG 0 a 1 2| 5 4
40900 4 074 | SERVAIR 0 0 0 2| 3 3
5.006.030 | FERAG 0 0| 1 2| 2 1
5206C Z21 | MAGFIE 0 0| 5 6| 1 5
G001 22 |BSL 0 a 3 4 1 8
FR 215 PAKSEAL 0 a 1 4 7 g
b
Cost Centre ]20-01 Lj Required Quantity 1
Supplier ] _] 1Varley Pumps
Stack Code ]21843’0248 SEAL MECHAMICAL FOR OIL PUMP
ANTI CLOCKWISE
Supp Part Mo ]
Ein |P106
Min Order Oty 1 Pack Size 1 Purchaze Unit {ITEM
Price GBE 43.30 Discount 1] Purchase unit/issue ratio 1
= [elete J Frint I / Approve | x LCancel ‘ ? Help ‘
Fig. 6
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Su ppller LISt: The Supplier table keeps a list of all the people
with whom you do business. The screen contains information about the
supplier such as name, address and contact details etc. Supplier information
can be viewed by both the Purchasing and Stock Control Module (if installed).
(See Fig. 7)

Search Characters Filter List By Category

o Able Engineering E quip Hire Diept
_|ACE DRAIN Aice Drainage
_|ACS Air Cleaning Systems Ltd Sales Department
| ALBANY Albany Roofing Services Ltd
| ANTERX | Antex Systems Ltd
| ARUNWES Arun Works Unit
_|ASPENAC Azpen A.C. Service Salez Department
_|ATLASCOPCO | Atlas Copco Lid Sales Department
| AVDEL Avvdel Spsterns Ltd Sales Department
_|B.&SHARP Brown & Sharp
_|BARTLETT G F E Bartlett Ltd Salez Department
_|BECKER Becker Pumps & Air Equipment
_|BLAGDEN | &4) Blagden Heating ¥4 Supplier Detail X
| BLICK Blick Communications Ltd Detaile ] Motes 1
_|BOC BOC Limited
_ Supplier Code |4 A SMITH
Detaiz | + add — Delete ‘ Mame |4 & Smith
Address |County Industrial Park
Howells Lane
. Colchester
Fig. 7
g R Account Fef
Naominal Ref
Post Code | Termns ’7
Country | J
Contact |Sales Department “Yendor Rating
Telephons [01274 283454 Tanable @
Fax | Supplier's Currency | GBE -
Company Type | - Min Order Yalue GBE 0.00
Address Group | J Min Order Yalue GBE 0.00

Email |

) / OK ‘ x LCancel | ? Help |
Categories AEEEEE——

Contract

Parts
Cuality

The More button highlighted green (Fig. 7) shows an expanded menu of other
areas where information can be stored against that supplier: -

e Categories- Category of parts supplied

e Contract — Contracts for supplying parts along with dates for renewal

e Parts - Itemised list of parts supplied

e Quality — Information about quality accreditations held by this supplier
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Invoice Reg ISter: The invoice register keeps a list of all

invoices/credit notes that have been applied to the system. From here you
can also see the individual line detail for further analysis. (See Fig. 8)

B4 Invoice Register, &

Search Characters

Supplier Invaice | Ihvaice Datel Walue GBE | Credit Nntel Order Mumber | Supplier ~
_|C1235 27/07/2005 10000 Stores/001 ABLE ENG
| 1961983 29/11/2004 ss0.00 T Stores/003  ABLE ENG
| 19873512 25/11/2004 280000 [T Stores/002 | ABLE ENG
| 02308 08/01/2004 2500 Stores/001 ABLE ENG
| 0504004236 15/12/2003 0768 T 21385 B5L
| 050004646 03/12/2003 14604 2133 B5L
| 20947-00 05/12/2003 54540 [ 21124 ROCKWELL
| 00587 12A11/2003 s T 20853 FERAG
| 0504004558 11.11/2003 w04 21133 B5L B
[ 22353 1011/2003 B09.40 21118 Pk SEAL

20144- 351 1210/2003 3804 [ 20816 PAKSEAL

071 3 23940 | BSL
| OP/0033517 0710/2003 21895 [ 20803 [
| OP/0074445 04/10/2003 1z 20631 t
| 0504003316 29/09/2003 Ei55 I 20636 f
[l 30032-00 231052000 24150 r el ] Irwoice Mo 1050/003855 Invoice Date JW]
4
= Order No ]ZUEUS Credit Invoice Mo~ |
Supplier  [BSL |Bearing Services Ltd
Flg 8 Stock Code Guantity | Discount %| Price GBE Price GEE Total GBE Tatal GBE

]
=[] >
Met smount GBE 295.40 GBE 293.40 CheckedBy [RCK
Delivery GEE 0.00 GEBE 0.00 Checked Date 120./1 0/2003 -
Tax GEE 5240 GBE 5240 R -]

x LCancel ] ? Help I
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@ Purchase Budgets: This section allows you to set up
budgets against which purchases can be deducted. The budgets are set up
against a cost centre and an amount allocated for each month, as each item
on an order has its own cost centre, charges will be split into the correct
budgets. For more precise analysis a cost code can be used as a subset of
cost centre. (See Fig. 9)

2711242000

Purchases [Misc Ser] 26/12/2001

Purchazes [Stock tems] 27A2/20M 26412/2002
Purchazes [Mon-Stock)] 27202002 2641272003
Purchazes [Misc Ser) 27272003 26/M12/2004
Purchases [Misc. Services) 27M2/2004 26/12/2005
Purchases [Stock Items] 2812/2003 2612/2004

Cost Centre SR AR

Description iPurchasEs [Stock Items)

Start Date |27/12/1938 v

+ 4dd
Header Mo of Morths 12 5
Details
Clane End Date |26/12/1339 - Budget Totsl GBE 24.000.00

Cost Centre: 120—01

Description iPurchases [Stock Items]

[ [ost Cade

? Help

wtuals Deta\ls ! J 0K x Cancel 1

Start  |27/12/1998 v]
End 26/12/1933 v]

Month 1 GBEL 2,000.00
Month 2 GBE 2,000.00
Month 3 GBEL 2,000.00

Cost Code [20-46-03

—] Month 4 GBE 2.000.00

Drezcription %Breakdowns - office & domestic

Month 5 GBE 2.000.00
Month & GBE 2.000.00

1 Divide Total equally into a number of Months —

MNumber of Months ;12 Divide Total

Month7GBE | 200000
MortnBGEBE | 200000
Morth9GEE | 200000
Month10GEE [ 200000
Morth11GBE [ 200000
Monthi2GBE [ 2o0non

Month 13 GBE 0.0

Line Total 24.000.00

Fig. 9

] l ’_i___”l__ 0k ‘ _

FrontLine Purchasing Module

= Delete | J ok ] x LCancel ‘ ? Help ]
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Reports Menu: The 40 reports are held in 3 specific groups
within this section. Each report has its own selection and sort criteria screen.
In addition to the standard reports, the end user has an option to create their
own variations. (See Fig. 10)

=& Purchasing Reports ~
] Batch Print of Purchase Orders
Order Status
Orders Outstanding
Orders by Supplier
Orders by Cost Centre/Code
Goods Received Listing
Invoices By Supplier
Irwnices by Cost Centre/Code
Irvoices Received Listing
Credit Nate Listing
=@ Purchasing Ainalysis Feports
[y Purchase Analysis by Supplier
[ Purchase Analysis Summary by Supplier
Purchase Analysis Detail by Supplier
Purchase Analysiz by Cost Centre
Purchasze Analysis Summary by Cost Centre
Purchase Analysis Detail by Cost Centre
Purchase &nalysis by Cost Code
Purchase Analysis Surmary by Cost Code
Purchasze Analpsiz Detail by Cost Code PURCHASE ANALYSIS BY COST CODE Page t 013
Furchase Analysis by Work Order Buluslinn Assrusl s oalislald s the Valus of s Dativesed bul
Purchase Analysis Surmarny by Worl, Order Vel GO
Purchase Analysis Detail by wark Order Suppiier Tupplier hame Crder Mambar Crder Oube  Order ftwhus  Curvend Order Hot Amosived FAeosived  Inwvoiced Acoras
Purchasze Analysiz by Asset Mumber Cost Codde
Purchase Analysis Summary by Asset Number CENT Attt Dant & G 1239 AOLEO0E  Mew Ondar om 0o 0o (1 (1
FAIZER Haipar & Fran La 0EY imvaiee Chaad Te0 oo Tem Teo Qo
Purchase Analysis Detail by Asset Number 85
! TaBENG 140 Unginessag L1a ey Iowsicn Chasnd zaarn om  aeaem ares wsam
Purchase Analysis by Stock Code WOREFORD sz Insics Chasind w10 am w150 s am
Purchase Analysis Summary by Stock Code FERAG T3 Inrsicn Ch 5040 LY 0o L1 (1
Purchase Analysis Dstail by Stock Code BUM B 15578 resien Che o5 52 opo passr 4000 sassn
18 BREC 4P, Punsisinn Engin ey 178 o wres o e
Purchase finalysis by Stock Category MaGHIE Magple fng & e ororao 23040 60 ea ez @i
Purchase Analysis Summary by Stock Categony BiL T — rovr CRTE st o wm 000 o5 [
Purchase Analysis Detail by Stock Category ROCKWELL  Moesil Graptes Syetems L10 e BT avsice sszzs o sexzs ez 153
Purchase Budget vz Actual Summan LY Baaring Eervives Lid Rl 0T RT3 Dulivared 40078 1) “00.TE a0 a0 78
o ¥ MOKES Wekas Alr Fife LLLe ] [ ] L1 oo L] o A0 aon
Purchase Budget vs Actual Order Totals PaksEAL Pacash w0 a7 aasm o s mem  veae
Purchase Budaet vs Actual Dider Details WINETONS Winstes Rt 20001 pamT NG oo oo w000 2000 sono
é’; Purchase Aﬂﬂ‘_‘{SiS h_‘,' Irvnice RENTALY 2000F DAY 200 oo o LI aron oo
G Miscall Fenort L 0008 7000 0480 000 wdse wase a0
= b L 0010 VBOTEO00  nwaicn Chacked woss oo 1e0ss oo wase
=i Default Format Landscape e e B iz o T wm e
r= Default Format Portrait MAGFIE Magpis Eng Salas Lid 0018 ABOTIO0T s Ch w52 L1 0092 (1153 -31]
E’; SUDE"E[S List BEL Beanng Eervioes Lid 20021 BTG mvaiee Chedad a0 oo 230 A0 17 08 e
ELMNGERY HE Elinpuby ple 20008 J007TA0CT  imvaien Chadid Ta0 1) 17300 17300 Q00
FENAD oz FTOOD avaice Chagied e am 1 e am
I&@ Archived ot mmrrn e e wa am ma
—— PAHSEAL 20031 20072000 T LI T e oo
CURTIE 0T IRATACT 36541 oo 38841 s AR
MAGHIE Magpie ing moa ey a0z om e &
BSL Baating Setvice Lid 20042 020800 430 om 2740 o rax
OUTSTANDING PURCHASE ORDERS
Data Selaction Orr St <= "Dells i
s St <= ks e
Supplki = FERAD
Seqrerce = Puckase ikt
Stock Code Part description Price GBE Supplier Price GQuantity Delivered Delivered Value Units
Order number Order date  Supplier Dus dste
21399 02122003 FERAG Ferag UK. Ltd 10/12/2003
20 081527 SPRING LEAF FERAR FORWARD STATION 154 154688 & 5 aza ITEM
1.115.225 %HﬁELE‘EASM\AEAHSTHP 4500 4500 GBE 3 a 000 ITEM
GOODE RECEIVED LISTING Fage 1010
ATHA2005
Dabs Selackion Saquence = Receipl Nesbar
Uecect Uste MeCHEtfumEdr  Gupsiac Oulivery Note Dotk Code  Desar umber  Drdec Osts  Spliar wers Cost Cartra Cost Ceda
e CiTan T v [ WAm GTORT T
MWIGOOS  RETOOOOOND (308 Era MAIG00E ABLE ENG
1007 NORETORK 132398 BNABO0T BENT M STORE
00N AaAA 12098 BNABO0G BENT Mam STORE 2041
8T NORSTOCK s WS BOaT Mam GIORT
8T arnzm was w0a BOaT Mam GIORE A
11002002 RHODO00C0G NOKRETOCK 1238 G000 DENT WA STORE
F|g 10 1020 RHODOOCC08 Az 838 12398 GO0 BENT MAMSTORE 2001
16022003 RHODO000GT NOKRETOCK 1238 G000 DENT WA STORE 2003
10072002 RHODO0000E NOKRETOCK TR 30002003 WMEER WA STORE 002
10072002 RHODO0000G NOKRETOCK R 00R00F  TLBENG WA STORE 002
OTINE  RHDDOOOOAD Mz e om0 TEEENS Mam STORE 2000
10072002 RHODD0001 1 THTY AT 28002003  HEREFORD MAM ETORE 001
10072002 RHODO00012 ROLLER TS 00072003  ELINGEET MAS STORE 2001
10072002 RHODO00013 FROLLER 1 TS 00072003  ELINGEET MAS STORE 2001
10072002 RHODOO00 14 NONSTOCK 55TE 0OMT00F  SLINGSEY MAM STORE 20402
10072002 RHOOO0001S NONSTOCK 55TE 0OMT00F  SLINGSEY MAM STORE 20402
10072002 RHOOOO0010 NONSTOCK 55TE 0OMT00F  SLINGSEY MAM STORE 20402
10072002 RHOO00001T FR 8284 5580 3000003 JLP.FRECI MAM STORE 2001
10072002 RHOOO000 18 FRT14 5580 3000003 JLP.FRECI MAM STORE 2001
T RO sweCiE e I MAGE Mam GIORE A
T RO NORSTOCK e I MAGE Mam GIORE
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System Navigation

So far we have looked at the main functions driven from the toolbar. In this
section we shall cover some of the basic functionality, starting with the main
screen view and searching. Fig. 11 shows that by clicking on the field headers
highlighted in yellow you will not only change your search criteria (highlighted
in red) but also “sort” the column into alphabetical/numeric order.

ﬁ_ FRONTLINE Purchasing System

woenSSE &S

ISearchfurDlderND | I HI - | bl L2}

File  Vigw

Order Mo, Requisition No| Order Date | Supplier Requested By| Yalus GBE Order Status Al
| RO5074 ;
14683 RO8425 _30/051‘2003 KAISER

15563 29/06/2003| T % B ENG
15572 |RO3437 2B/0B/2003 HEREFORD | Fle view Systan Tash bl
15573 28/06/2003| FERAG ol o g =
15573 | |08/072003 SLINGSEY %i‘ Eﬁ
15580 |RO8453 | 30/08/2003 J.F.PRECI

15685 07/07/2003 | MAGPIE o
Fiter View B ISealch for Requisition Ma I I .| - | > I [ i
Supplier I Requested By Walue GBE

S = J GREEN, M |

FREEMAM. J

244,86 Invoice Checked

Conversion | 36.00 Invoice Checked
Conversion | 582,25 Invoice Checked
ABBEY H 946 52 Invaoice Checked
Conversion | 234,48 Irvoice Checked
Conversion 68.60 Invoice Checked
Conversion 414 86 Invoice Checked
e[ =
|
||| Conversion [1rwe ecked Il o |
15572 HDBdB? 28/06/2003. HEREFORL ” o
155673 | 26/06/2003| FER4G
15563 [ |29/06/2003 | T £ B ENG —T
14683 REE425 304062003 | KAISER
15500 |RO8453 | 30/06/2003 J.P.PRECI ?B» ‘ £ ﬁ i
15587 [ |05/07/2003 | BSL ;
16540 05/07/2003| ROCKWEL
TR | search tor Supier | | R |
SUppler :1 isiti I Requested Byl Value GBE Order Slatus
Mlecler Fista: Fram - S

BURNS & 2,500.00 Irwoice Checked

BURNS A 85000 Invoice Checked
n Task Help |ABBEY.H | 0.00| Part Delivered
== | Corversion | 1,023.21| Delivered
% ‘ 1 % i | Corwersion | 3B.00 Irwoice Checked
Conversion | 40375 Delivered
ISealch (e | I '_IJ . | = II | Corwersion 154.88| Invoice Checked |

Supplial

15578 [ nsmmnna SLIMGSEY ;
PO0DO000T 17411/2005 Ml ﬁ.'-FRDNTUNE Purchasing System

FODDOO0002 | ROOOOODDOT | 01/12/2004 BARTLET™ | Pl Ve Susten Tash Help

POOOOO0OCS | 17411/2005 BSL. -
POO0D0O00G 17/11/2005 | FERAG gﬁ’ ‘ % ﬁ? i %‘ @ .’

| POOON0O007 | 17411/2005| MAGFIE
POO0000003 17/11/2005 | PAKSEAL I SR I "‘l % | = I = i
- Filter View B
Supplier | _’ | Order No. I Requisition NU.I Order Date | Supplier I Requested Bﬂ Yalug GBE I Order Status | 5

[EE] | 23/09/2003 MAGFIE Corversion 11.27 Invoice Checked
Order Date: Fram SeREl = Z

Fi INE P £ ey 1 | 11.50) Invoice Checked
Requested By A RONTLME Purchasing System Sl e ) 16.00] Delivered
File Wiew System Task Help 24.40/ Invoice Checked = |
oW e = 24,48 Mew Order
% @ S? \‘ﬁ?’ 2672 New Order

36.00 Irwvoice Checked

Current Liser: SUPERYISC
S |EaarchlnrD|de|Slatus | I ,| = | '| i

Requested Byl Walue GBE Order Status
& al

Fig. 11

HQ_S!S_UU Conversion 409.75 Delivered

D?f07.¥2003

14/07/2003 SLINGSEY Conversion 7350 Delivered
| 26/07/2003 CBT Corversion 10674 Deliversd

ROZEZ5 02/08/2003 BSL Conversion 274.30 Delivered

ROI8641 27/03/2003| DAVIS Conversion | 407 35 Delivered

RUZE7D | 24/09/2003 HEREFORD Conversion | 481.82 Delivered
20/10/2003 BECKER Conversion 102321 Delivered o A

- Filter Yiew B
Supplier | J I

Order Date: From | ;! T I ;I Bl
Requested By :|, I~ Exclude Deli\feled Orders

I~ Exclude Invoiced Orders

27 More I + add | = Delete | ? Help |

Current User: SUPERYISOR |
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The screen is split into two distinctive areas. The upper area shows the
results of your search and the lower half allows you to restrict the results by
setting combinations of search criteria - “Filter View By” (highlighted in red).
(See Fig. 12)

| -
Order No. IHequisition No.l Order Date | Supplier | Requested Byl Value GBE IDrder Status [~
| | 21635 16/1242003 BSL Conversion 122.34 Delivered
|| Stores 001 30/12/2003 ABLE ENG AYRES. M 175.00/ Invoice Checked
| 21638 05/01/2004 RS Conversion 9826 Mew Order
| |12345 RO5014 1940142004 DENT ABBEY. H 82889 Mew Order
| |Storesf002 | | 02/02/2004 ABLE ENG (BURMS A 2,500.00/ Invoice Checked
|| PO00000001 23/08/2004 | RMI ABBEY, H 267.50| Mew Order

Stores/ 003 29/11/2004  ABLE ENG BLURMS & B50.00| Invoice Checked =
2 EARTLETT ABBEY. H Part Delivered

Supplier ] _J |
Dider Date: From | | 10 | -]
Fequested By [—L] [~ Exchide Delivered Orders

I~ Exclude Invoiced Orders

lker View By

Moe | 4acd | = Ddae | P pep |

Current User: SUPERVISOR

Fig.12

The next screen shot show how you can use the navigation buttons to move
through the records in the main screen. (See Fig.13 & 14 highlighted in red)

Go To First Go To Last

Record \ / Record

H|-'I|I'-|H

Go To Previous Fig. 13 Go To Next
Record Record

L [Blx]

Search for Order No | Hi P . I

Order Mo. I Requisition ND.I Order Date I Supplier I Requested E}l\u"alua GBE | Order Status | o
| | 12345 RO5014 19/01/2004 DENT ABBEY.H 828,89 Mew Drder
|| 14689 RO8425 | 30/06/2003 | KAISER (COSHAM.G | 76.20 Invoice Checked
| | 15563 29/06/2003 T & B ENG FREEMAM, J 244 BE Invoice Checked

15572 RO8437 26 HEREFORD DAWES. JIM 5350 Invoice Checked =
» d
| | 15578 06/07/2003 | SLINGSBY ABBEY.H 94652 Invoice Checked
| | 15580 RO8453 30406/2003 J.P.PRECI FREEMAM, ) 127 63| Delivered

15585 0740742003 MAGPIE Carreersion 23448 Invoice Checked &
—Filter Yigw By T

Supplier | __J |
Order Date: From ] ;] Ta I ;j ol

Requested By rﬁ [ Exclude Delivered Orders

[ Exclude Invoiced Orders

5T More ‘ + Add ] = Delete ] ? Help I

Current User: SUPERVISOR,

Fig. 14
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Shire Systems — FrontLine Purchasing Module

The “More” drop down menu (highlighted in red, Fig. 15) can also be opened
by either using the “More” button (highlighted in green, Fig. 15) at the bottom
of the screen or by selecting an individual purchase order/requisition and then
clicking once with the right mouse button.

The menu is split into two sections — the top section takes you to further
information about that order, whereas the bottom section contains a list of
processing options (these can also be accessed by the icons on the main
screen)

| <

Order Mo, | Fequisition ND.I Order Date I Supplier I Fequested B_yl Walue GBE I Order Status | ”~
| 21635 1641242003 BSL Conversion 122.34 | Delivered
| |Stores/001 3041242003 ABLE ENG AYRES, M 175.00/ Invoice Checked
| 21636 05/01/2004 RS Conversion 88.26/ Mew Order
| [12345 RE5014 159/01/2004 DENWT ABBEY. H 82889 New Order
| |Stores/002 02/02/2004 ABLE ENG BURMS & 2.500.00) Invoice Checked
FOOO000a0 23/08/2004  RMI =
|| stores/nn3 29/11/2004 | ABLE ENG AL E IS 5l B BEE
y BARTLETT Fle Wiew System Task Help
Filter iew By %! ﬁ g @
Supplier | J ’_ @ Eé% &
Order Date: From | LJ Tao ’_ a| «l »|m
Requested By | j r Order Mo |Heuu|smon No.' Order Date |Suppher |Hequested E;l Valuz GBE |E|rder Status |‘\
y it | 21635 16/12/2003 BSL Conversion 12234 Delivered
| Stores/001 30/12/2003 | ABLE ENG AYRES. M 175.00 Invoice Checked
21636 05/01/2004 RS Conversion 88,26 New Order
Q12365 IRasoia  [15/01/2004 ABBEY. 28.85| New Orde
| Stores/002 02/02/2004 ABLE ENG 2,500.00 Invoice Checked
Fig.15 | PO000C00C 23/08/2004  AMI ABBEY.H 267.50) New Order
Stores/003 29/11/2004 ABLEE i 55000 Invaice Checked
| |PO000000Z | RQO0O000CT  01/12/2004 BARTLY ~ Order Header 0.00 Part Defivered %
Filter Yiew By ;)r\:lelr Deéaz .
. ’— upplier Details
Order Header Sl = Reeceipt Details

Order Detail Order Date: Fram Invoice Details -
Requested By

= 2 Goods Receiving Orders
Suppller DEtaII Irevoice Checking Orders

g g Reeturns to Supplier
R909|pt DEtalls Credit Mote Processing | = Delete | ? Help ‘
Inv{“ce DEtalls Current User: SUPERVISOR

Goods Receiving
Invoice Checking
Returns to Supplier
Credit Note Processing

|
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Shire Systems — FrontLine Purchasing Module

The series of screens below (Fig. 16) illustrate the level of detail that can be
put into raising a Purchase Order or Purchase Requisition. During your
evaluation you may wish to experiment in this area — raising a Purchase
Order or Purchase Requisition and following the processes through. (See
notes after screen shot for description)

|||

Order Mo. I Requisition ND.I Order Date I Supplier I Requested B_yl Yalug GBE I Order Status | ol
| | 21635 | 1612/2003 BSL | Corweersion 122.34 Delivered
|| Stores/001 130/12/2003 ABLE ENG | AYRES, M
| | 21636 | 05/01/2004 RS | Canwersion B Purchase Order Header,
| |12345 |REA014 _TS!DWZDM.DENT |ABBEY.H
| |Stores/002 | | 02/02/2004 ABLE ENG |BURNS & ?:ﬂ:‘ﬁg Order Date Im
|_|POODOD0OM | | 23/08/2004 | Rl | ABBEY. H

Stores/003 23/11/2004 | ABLE ENG BURNS & Requistion Mo E Requisition Date I 'I
~ Filter Yigw By Requested By IAEBEY, H vl Required Date |24/1 2/2005 -I

ST I —I | Supplier IHM\ _I IF\ochester Midland Industries Contact IHuss Durbridge
Order Date: From | ;l To | ~ Order Summary

Requested By VI

Supplisr's Ref |Fit1/20034/8 Our Fief |

[ Exclude Delivered Or

™ Exclude Invoiced Orc Bl (R I

Attention OFf IGDDdS In

B Mare II + fdd I

Aeme Products [UK] Limited

Delivery

Current User: SUPERVISOR

Purchase Order Header

Station Road

Address

Irwrica |Aeme Praduct 1K) Limted

[ <[>

Purchase
Order Mo

I

Purchase Order Number Generation

267.50

- Unapprove |

Type Im
Status IUn Order

Currency Iﬁ

Supp Value GBE IW
Home Value GEE I 267.60
Sent By IFAX vl
Created By W

[Default Fomat Porrait =]

Print
Fomat

o

— Autamnatically take Mext number from a Prefix Range

— Number Type — Manual Entry of a Number
Order No
" Manual
* Automatic Prefix IF’D vi

Order Details
Invaices

ignore unallocated numbers

System option currently set to ‘

— Select an Unallocated number from a Prefix Range

Supplier Details

Print

o K | XK Cancel | ? Help |

# Uizt Prrefin: lﬁ Number
Order No IPEIEIEIEIEIUEIEH Req. Mo Supplier |RMI
— Blanket Order Mo
" Blanket Item Ma. Suppliers Part Na. Stock Code Part Description Ordered Oty| Delivered Ot A
Supplier I v Contract Rel : T — D |
2| C3003 /501 g [
Approved By vl
jew Purchase Order Item
Order No [PODD0000DT FleqHo | Supplier [RMI
Item Mumber 1
Stock Code |D,JSD1 _I Owygen scavenger - boiler water treatmen ~
S odium metabisulphite zolution for the remowal of oxpgen in ]
Supp Part Mo |B3003 = waler systems. v
Guantity 5 tin Drdarutyl 1 Pack 5.25! T Unit |25 dum - a
Urit Price GBE 185000 Supplier Price GBE I 18.5000 Dlscount"/ei 0.000 Tax [17.500 ~ | |
Total Price GBE WED Supplier Totel GBE | 9250 Purchase unitissue ratia 1 LB Mo ]| Add —osete | SOk | 7t
[— Item Detal
Cost Centre |20-46 l Cost Code I29'45'02 Receipts

w0 Number I
Asset Number I
Project Mumber vl

Project Tazk.

[

RN

? Help

Fig. 16
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Shire Systems — FrontLine Purchasing Module

The “+ Add” button (Fig .16 - highlighted blue) is used to start the process of
raising a Purchase Order or Requisition. The Order Header screen opens —
this screen contains information that will be used on the first page of a
Purchase Order (See second screen shot).

Clicking on “Purchase Order Number” (highlighted in red) will bring up the
Purchase Order Number Generation screen — where you can set prefixes to
order numbers or the way in which the number is generated (the default is
“Automatic” — See third screen shot).

The person filling out the Purchase Order or Requisition can have limits
imposed on the order value and the same principle also applies to the person
approving the Purchase Order. (See Fig 17, below — Shows the “Authorised
Personnel” table in the System Configuration)

Through the use of the “More” drop-down menu’s (highlighted purple — See
second and fourth screen shots) you will be able to add and view the “line
items” (stock items, non-stock, services etc.) that make up the purchase order
(See fifth screen shot).

% x|
FROMTLIME Codes 1 System Numbering 1 Tax Rates I Currency Rates 1 Departments I Cost Centres ]

Cost Codes } Mizcellaneous ] Quality Standards Authorised Personnel Address Book ]

Luailable Personnel

Person |F‘urchaser |Approvar ‘Appmvel M ax Amount GB{‘ ~
ABBEY.H 1.000.00
AYRES. M 10,000.00
BURNS A 500.00
COSHAM, G 5,000.00
DAWES, JIM 1.000.00
FOSSEY 500.00
FREER&N, J 500.00
GREEM, M 500.00
HEARD, S 1.000.00
JEFFERSOM. T 500.00
LaMBLEY, E 400.00

T Y Y N 5.

RUEUEUR IR R i R i
USRI IR e IR e |

New Person

Perzon

‘ = [elete ﬁglnse | ? Help

Fig. 17
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Shire Systems — FrontLine Purchasing Module

Fig. 18 shows examples of standard “Landscape & Portrait” Purchase Order

formats. Through the Reporting section, you are able to create your own
customised versions, adding things such as company logos etc.

Purchase Order Order No: P0O00000001 Required By: 24/12/2005
- Order Date: 17/11/2005
Supplier:  Rochester Midland Industries Requisition No: Deliver To:  Acme Products (UK Limited
‘Wokurn House Requisition Date: Station Road
Chesney Wald Millarook Industrial Estate
Bleak Hall Borchestar
Miltan Keynes Requested By ABBEY, H Borset
KB 1LQ Approved By: AYRES, M BHE0 777
United Kingdam
Department. RIJSS DURBRIDGE
Contact Russ Durbridge Contact  Goods In
Supplier Ref. RMII20034/B WAT Reg Mo:  Mane Buyers Ref.
ltem Mo Guantity Unit Supp Part Mo Description Unit Price GBE Discount Total Price GBE  TaxGBE  Tax Rate
1 a.00 Zaldrom  B3003 Ugljﬁnsoa\engel - biler wister restmen 1850  0.00% 92.50 1619 17.50 %
Sodium metabisdphie sduion for the removd of
OROEN IN wwaler systems.
2 5.00 28l drum  C3009 Caxticsoda . 35.00 0.00 % 175.00 3063 17.80 %
Cagicsoda- 257% soluion
Tednicd gad:s
Order No: PO00000001
w Order Date: 17/11/2005
Bupplier: Rochester Midland Industries Requisition No:
Woburn House i<iti 5
Chesney Wold Requ!smon I.:iate.
e Required By: 24/12/2005 Total Order varae: po——
Miltan Keynes otal Order Value: GB£ d
MKE LG Requested By. Ll Sl Total Tax Value:  GBf 46.81
Approved By AYRES, M
Department: RUSS DURBRIDGE

Contact Russ Durbridge
Supplier Ref. RMI20034/B

VAT Reg Mo: Mohe

Iterm Mo Guuantity Supp Partho Unit Unit Price GBE  Total Price GBE  Tax Rate
Description Discount
1 5 B300% 24l drum 18.40 92450 17.490%
Diyoen scavener - boiler water beamen 0.00 %
Sodiun metabisiiphie solubon for the remond of
oepOEn Invater spstems
2 5 C3009 241 drurm 35.00 175.00 17.50%
Caudicsods 0.00 %
Cauicsoda - 25% soltion
Tedricd gadz
Delivery Details:
Goods In
Acme Products (UK) Limited
Station Road
Millbrook Industrial Estate
EQiches e Order Value: GB% 267.50
Barset
BHI9 77Y Tax Value: GB£ 46.81
United Kingdam

Fig. 18
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